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Capstone Overview 
What is a Capstone? 

A Capstone is a culminating project, presentation, or performance that allows students the 
opportunity to consolidate and showcase the learning from their school and life experience into a 
meaningful and relevant product.  Students will use innovation, cross curricular knowledge, and 
critical thinking skills in an area of interest as the basis for the project, which is applicable to a 
real world concept. 
  
Why a Capstone Project? 
A capstone project is a celebration of learning and experience.  It is designed to encourage 
students to think critically, solve challenging problems and develop skill sets for life. It is their 
avenue to connect with the world outside of school and to demonstrate that they have the skills 
to go on to further their education, enter the workforce, and/or operate their own business. 
 
The Capstone will: 

·    Help students make connections between what they are learning now and what they  
      hope to see in their future. 
 
·    Provide students with focused, structured, authentic, and experiential learning;  
      responsibility for meeting timelines, making decisions, conducting research, preparing  
      and making presentations – all transferable skills needed for success in the workplace. 
 
·    Identify a new opportunity, either for an existing entity or for the creation of a new  
      venture; and implement the necessary skills they have built to launch their own  
      entrepreneurial proposal, research project, service pursuit, event or product. 
 
·    Ensure students meet the BC Ministry graduation competencies (Communication,  
      Creative and Critical Thinking, Personal and Cultural Identity, Personal Awareness and  
      Social Responsibility) through the development of the following skills: 
 

·    Effective communication (oral and written) 
·    Public Speaking 
·    Research Skills 
·    Media Literacy 
·    Teamwork 
·    Planning and Organization 
·    Self-awareness and Advocacy 
·    Goal Setting 
. Time Management 
.     Networking and mentorship relationships 
. Problem Based Learning and Inquiry 
.     Presentation skills 
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Capstone Components 
 
The Capstone project consists of 5 key components that include the following:   
 
1.) Project Proposal: choosing a strand & planning the project 
The student will select a project strand and develop a Capstone Project Proposal. The proposal 
must be approved by the Career teacher before beginning. The proposal should be in the form of 
an inquiry question. The Capstone Project Proposal is expected to take approximately 20 hours 
to complete.   
 
2.) Execution: doing the project  
The student will conduct research and maintain a collection of work product evidence (logs and 
photos) for use later in the Capstone Presentation. Students are encouraged to be creative in the 
work products they provide as evidence of their efforts (see your strand for details). This 
independent part of your capstone project should take approximately 40 hours to complete. 
 
3.) Portfolio: collecting evidence of your learning journey  
Students will assemble a portfolio that includes a collection of research, work and evidence of 
progress for their Capstone project.  The portfolio must include the Capstone proposal plan, 
journal of progress, etc., and may include any other important documents, photos or electronic 
evidence resulting from the student’s efforts. The collection and presentation of your collection 
and the preparation of a Transitions Plan should take approximately 10 hours to prepare. 
 
4.) Celebration/Discussion: of your learning journey 
In the final step of the Capstone process, the student will have a 15 to 20 minute discussion/ 
celebration (see Presentation Guidelines). The discussion should incorporate key components 
of the Capstone Portfolio, Capstone Project and the Student’s Transition Plan; these can be 
delivered utilizing multiple mediums.  
 
  
5.) Final Reflection 
In addition to the above components, student will complete a self-evaluation and a final reflection 
paper that describes and consolidates their experience. Please see guideline for the reflection 
paper. 
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Selecting a Capstone Topic/Strand
 

 
You may already know exactly what Capstone you wish to pursue or perhaps you don’t know 
where to begin. It should be something that you are passionate and excited about so that 
you will learn from the experience and have a great time doing it! The following steps are 
guidelines for brainstorming and selecting an exciting and interesting Capstone topic. 
 
 
 
Step 1 – Generalize 
 In this step, determine a general area(s) of personal interest. 

 
 ● Your subject area should be relatively broad and should be something that you are  
     interested in exploring in much more detail.  

 
Example Subject Areas:  

Environmental Science  
Classic Literature  
Visual and Performing Arts  
Computer Science 

Industrial Arts 
Agriculture 
Business/Tourism 
Human Services 

 
Step 2 – Narrow down the subject area 
In this step, explore your general subject area to determine a specific area of interest 
 

● Why does this subject area interest you?  
● Does this subject area have long term interest? Why?  
● Do you have particular skills and/or knowledge already in this area that you are looking to  
   expand?  
● Are there people around you or that you have access to that may be interested in getting  
   involved or assisting you with this project?  
● Specifically, what parts of the subject are you curious about exploring; or are of most  
   interested to you?  

 
Step 3 – Choose a topic within your subject area (must be Capstone appropriate) 
In this step, consider your access to resources. The Capstone should stretch your abilities and 
create new learning opportunities, but it should not stress you out because you can’t get access 
to the resources you need to complete it! 

 
 ● Do you have some general skills and/or knowledge in the topic? 
 ● Will the topic challenge you? Is this challenge surmountable?  
 ● If you believe your topic may include community service activities or an internship, do  
    you have organizations or companies within your area that you can approach to work  
    with a mentor? 
 ● Do you have access to other individuals that may have some expertise in the topic area?  



REMSS CAPSTONE 2021-2022 6 

 
Step 4 – Choose a project strand  
In this step, determine the best method to showcase the topic of your Capstone project by 
reviewing the description of the requirements of each project strand. Below are examples of how 
a student might arrive at a Capstone strand selection. The ultimate decision of how you arrive at 
your selection is by reflecting on how you learn best, how you enjoy spending your time, and how 
you wish to showcase your learning. 
 
Example 1  

 
Step 1: Computer Science  
Step 2: Network Management  
Step 3: Student has taken computer classes and develops small websites as a hobby. Uncle 

works for a local computer consulting company that is open to an internship. 
Step 4: Career-Exploration Capstone with an internship working with the Information Technology 

team at the local computer consulting company. 
 
 Example 2 

 
Step 1: Architecture  
Step 2: Modern Design and Construction  
Step 3: Student has always enjoyed or been drawn to this particular design of buildings. Perhaps 

the student is an artist, or may have even taken classes where they have been 
introduced design and build software.  

Step 4: Product Capstone with a specific focus on designing and building a model of a small 
private residence using modern architecture design techniques.  

 
Example 3  

 
Step 1: Human Services  
Step 2: Elderly Care 
Step 3: Student currently volunteers at a local retirement center and has observed the interaction 

between the residents of the center and children that have visited residents in the center.  
Step 4: Service-Oriented Capstone with a specific focus on the development of a new 

socialization program for residents at the retirement center. Program may include a 
monthly event in partnership with a local elementary school where students “adopt” and 
visit a resident of the retirement center 

 
 

Remember, this is your project, but it is quite highly recommended to work and learn 
from mentors and their experiences!  
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Strand Choices

a. Research / Experiment Capstone 
 

The main focus of an academic research paper or experiment capstone is to develop new 
arguments or insights. This strand is NOT a summary of existing research.  
 
In a research paper, you will start by using relevant peer reviewed, academic sources as a 
foundation and support to help you develop your own understanding of a topic and to further 
develop your guiding research question. Research papers should be properly formatted and 
sourced in APA 7 format and should be 12-20 pages in length.    
 
Below is a table outlining the difference between a research paper and a report. For your research 
capstone you will be writing a research/experiment paper, not a report.       
 

Steps of Research Strand: 
1. Develop a guiding INQUIRY research question 
2. Literature review of at least 10 academic sources 
3. Create a thesis statement / write a hypothesis 
4. Create and research inquiry proposal to be reviewed 
5. Connect with mentors or members of the community to help/support your research 
6. Conduct research / determine variables 
7. Collect and analyze data   
8. Write your first draft 
9. Collect feedback and edit (ex: mentor, advisors, peer reviews) 
10. Revise & complete final copy 
11. Include properly sourced references throughout your paper using APA 7 

 
 

DO DON’T 



REMSS CAPSTONE 2021-2022 8 

 
 
Examples of Guiding Inquiry Questions for Research Capstone: 

❖ Do post-secondary graduates make more money than people who do not attend post-
secondary school? 

❖ Do our grocery stores allow us to truly eat a local diet? 
❖ Can technology in the classroom lead to higher grades for struggling learners? 
❖ Do outdoor recreation opportunities lead to more environmentally focused citizens? 
❖ Do geese populations negatively impact the water quality of Cultus Lake? 
❖ Do SAD (seasonal affectiveness disorder) lights have a positive impact on a person's 

mood? 
❖ Does music tempo have an impact on work productivity? 
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b. Project Capstone 
 

The main focus of the project capstone is for students to construct a tangible product. Project 
development may be related to a possible career choice, an extension of prior knowledge, an 
opportunity to attempt new learning, or a way to help construct something that you feel will 
benefit your community. Students choosing this strand will spend a minimum of 40 hours 
working to develop, design and build a model of a physical product. The project should 
incorporate a minimum of 2 subjects or disciplines: math, science, nutrition, social justice, 
engineering, etc. 
 

Examples: Build a greenhouse for the use of your community’s food bank (science, 
math and leadership) or build your own car (automotive, math, physics, electronics). 

 
Steps of the Project Strand: 

1. Select two or more disciplines of interest 
2. Brainstorm ideas of a product to develop that will incorporate chosen disciplines 
3. Research the product itself and answer the questions: 

What/ Why/ How? 
4. Connect with mentors or members of the community to help support your learning 
5. Research and plan what you will need to move ahead 
6. Design your product 

a. Create a blueprint  
b. Construct an equipment or material list 
c. Develop a budget, if needed. 
d. Write your proposal and get it approved by your teacher/guardians 

7. Create your project/product (40 hours) 
a. Keep in regular contact with your mentor 
b. Keep a journal (written and visual) of your progress, struggles and successes. 
c. Keep good time management 

 
Examples of Project Capstone: 

❖ How would you design and build an environmentally sustainable bike trail? 
❖ What does the local community center need that I can build? (such as furniture that you 

can then donate) 
❖ How can you improve communication within the school? (website, app, newspaper, 

magazine etc.,) 
❖ What computer application or app could you build that would benefit seniors? 
❖ How do I build and install a custom sound system in a car? 
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c. Occupation/ Entrepreneur Capstone 
 
The focus of the Occupation/ Entrepreneurship strand is to create a cross curricular, 
experiential, and community-based learning experience. Students will research & explore an 
occupation area they are considering; OR students can experience the start up process of a new 
business initiative, the building and execution of an idea from the ground up. 
  
Occupation Strand:  

Students will research & explore an occupation area they are considering pursuing as a 
post-secondary option. 
 

Occupation Steps: 
● Focus on an area of study/career field that they may pursue after graduation or post-

secondary 
● Research a career of interest 
● Identify local businesses, organizations or companies that can be a source of 

information and sponsor for mentorship 
● Incorporate ACTIVE job shadowing/internship hours with a chosen mentor(s) 
● Reflect on personal skills, interests, values and transferable skills needed to be 

successful in this career area. Develop a personal plan long term plan for 
development. 
 

Entrepreneur Strand: 
● Conceptualize a business or a product which is original to you. 
● Work with a mentor toward the common goal of creating a free enterprise product that 

meets a perceived need in the community.  
● This project strand provides students with the opportunity to engage in real life project 

development, marketing and distribution experiences. 
 

Steps of the Entrepreneurial Strand: 
 

1. Conceptualize: an authentic or fictional business, profit or not for profit 
a. You should spend time framing and structuring the problem you are solving. You 

need to ask open-ended questions to yourself or a potential customer – ‘Why, 
What, Who, Where, When and How’ about the problem. You need to think that 
you are the customer of your product or service and have that mindset.  
Remember that customers buy products or services that solve their problems.  

b. Brainstorming is the best bet.   
c. Work with the mentor toward the common goal of creating free enterprise while 

meeting a need. 
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2.  Market research and analysis: the process of gathering information which will make  
     you more aware of how the people you hope to sell to will react to your current or  
     potential products and services 
 

a. Primary research: original information gathered through your own efforts to 
respond to a specific question or set of questions. This information is normally 
gathered through surveys, observation, or experimentation. 

3.  Design a business plan or canvas:  the acquisition of knowledge through researching,  
     writing, interviewing, and application of the real-world skills (www.strategizer.com) 
 

a. Product — Improve your product or service based on findings about what your 
customers really want and need. Focus on things like function, appearance and 
customer service or warranties. 

b. Price — Set a price based on competitors' prices, or the price a customer is willing to 
pay. 

c. Placement — Decide where to set up and how to distribute a product. Compare the 
characteristics of different locations and the value of points of sale (retail, wholesale, 
online). 

d. Promotion — Figure out how to best reach particular demographics (teens, families, 
students, professionals, etc.) in areas of advertising and publicity, social media, and 
branding 

e. Implementation of Service or Product Budget:  In the startup phase, you'll have to 
make reasonable assumptions about your business in establishing your budget.  

 

Examples for an Entrepreneurial Capstone: 
❖ What would be an effective tutoring program? 
❖ How can you use social media and apps to generate sales? 
❖ What would be an effective product to sell at a sporting event? 
❖ How can I create my own clothing line using recycled materials? 
❖ What are the logistics in creating a personal shopping service for seniors? 
❖ How do I create a business that allows me to showcase my talents? 

 
Examples for an Occupations Capstone: 

❖ How can I create an occupation around my passions? 
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d. Service Oriented Capstone 
 

The main focus of the service oriented capstone is for students to research an issue of interest 
that is affecting their community to develop and implement a solution. Students will devote a 
minimum of 40 out of school hours to a community or service project.   
 
Community service is work done by a person or group of people that benefits others. It is often 
done in the area where you live, so your own community reaps the benefits of your work. Your 
Capstone is more than just your hours of service toward a cause however; it is about research, 
engaging with your community and developing a plan to: educate others, develop a legacy, 
increase sustainability around an issue or to work toward improving stewardship and your 
community. 
 
 
 
 
 
 
 
 
 
 
 
 
Steps of Service Oriented Strand: 

1. Research a current “issue” and its importance to the community it serves.    
2. Within the community ask specific questions about the issue you have chosen  
3. Research and answer questions about the issue and identify solution to this problem 
4. Implement the project to support the solution 

 
Examples for Service Oriented Capstone: 

❖ How do I develop and implement a unique promotion for raising funds for a local charity? 
❖ How do I address an unmet community need and assess the long-term impact on myself 

and the community? 
❖ How can I mentor younger students to develop self-esteem? 
❖ What can I create that will impact my community? (community clean-up, clothing drive, 

organize a workshop for seniors) 
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Mentorship 
 

 
“Our chief want is someone who will inspire us to be what we know we could be.”  

~ Ralph Waldo Emerson 
 
 

I. What is a mentor? Who can be my mentor? 
 
As part of the Capstone project, each student will be required to connect with a mentor. These 
connections can be face to face, by telephone, video conference, or by email. You will need to 
track your mentor hours and conversations throughout your project.  
 
I. What is a mentor? 
A mentor is an experienced person in a field who provides knowledge and guidance to a student. 
Mentors offer experience, wisdom, guidance, encouragement, a supportive relationship, and 
demonstrate superior leadership.  
 
Who can be my mentor? 
A mentor is usually an expert in the field of your interest. It is strongly recommended that students 
choose a mentor who is NOT a family member or a family relation. One person can be a 
mentor for more than one mentee. Although it is preferable to have face to face contact, it is 
acceptable to connect with your mentor through online communication.  
 
Remember, the most important thing about a mentor is the relationship!  Make sure you chose 
someone you feel comfortable with and with whom you can connect deeply to further your 
learning. 
 
 

 
Teachers will discuss the importance of networking, community engagement  

and will provide guidelines around effective mentor/mentee relationships.  
Students will take the initiative to find and connect with a mentor.  
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Capstone Portfolio 
 

Students will assemble a Capstone Portfolio that includes a collection of work, learnings, areas of 
growth and development. The Capstone portfolio must also include items related to your Capstone 
Project: the proposal, action plan & timeline, and journal of progress (logs). As well you should 
demonstrate your journey using evidence such as electronic copies of PowerPoint presentations, 
research notes, media such as photographs, videos, music, models, websites, podcasts, interest & 
ability assessments, business correspondence, marketing & financial information and/or other work 
resulting from the student’s research and efforts. Student will also complete a graduation Transition 
Plan as part of their Portfolio collection. 

Items to include in your Capstone Project: 

Proposal: Your accepted proposal. 

Journal/Blog of Progress: To help you stay on task, be accountable for your scheduled timeline, 
and effectively reflect on your experiences, you will keep a Journal of 
Progress during the time you work on the project.  The Journal of Progress 
will be a quick and efficient way to show your teacher exactly where you are 
in the process, and moreover, will serve as an invaluable resource when you 
write your final reflection at the end of the year.  

  
● Each journal entry should be dated and titled based upon the part of the 

process in which you are currently working.  
 
● Journal entries are a personal documentation and reflection of your journey. 

Each entry can be conveyed in multiple mediums (written, collage, video, 
audio, picture etc.,). 

 
● Reflections should showcase your understanding and address the 

following: 
 

¨ What you plan to accomplish by the end of the week  
¨ Your needs, including time, space, materials, and personal contacts  
¨ Any obstacles you anticipate 
¨ A summary of your progress for that week 
¨ An explanation of what core skills you employed during your work 

and learning that took place 
¨ Any challenges you encountered and how you moved forward  
¨ Include pictures and/or video of your progress 

 
Evidence & Artifacts: This includes any or all of the formats listed above that demonstrate your 
research, progress, efforts, and correspondence; in short, anything you used to complete this project. 
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Final Capstone Reflection Journal Entry 
 

 
The last requirement of the Capstone Project prior to your presentation is to reflect on the process 
by writing a final journal reflection. You will need to answer ALL required questions.  
 
Please use PARAGRAPHS IN YOUR WRITING and INCORPORATE THE FOLLOWING 
QUESTIONS AS HEADINGS. 

Required Questions: 
 

¨ The Capstone is a unique and demanding challenge. In completing it, what did you learn 
about your subject? Your skill set? Yourself?  

 
¨ How is your project relevant to you, the school or the community-at-large? 

 
¨ How did you demonstrate the six Core Competencies throughout this project? (See 

attached Core Competency sheet) 
 

¨ What impact if any did your Capstone project have? 
 

¨ Thinking about the whole process and your finished product, what are you most proud of? 
 

¨ What was a difficulty you encountered and how did you solve the problem? 
 

¨ What is one thing about your finished project you wish you could change? Why? 
 

¨ What advice would you give to a student who will be completing their Capstone Project 
next year?  

 
¨ What source from your research helped you the most? (or least?). 

 
¨ What is one thing about your approach to your project that you wish you could change? 

Why? 
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Capstone Portfolio Rubric 

Criteria Extending Proficient Developing Emerging 

Information 
Gathering   

Information gathered is 
extremely relevant to the 
student’s area of inquiry. 
Information is shared in a formal 
Annotated Bibliography with a 
minimum of eight or more 
academic resources. Annotation 
must be in student’s own words. 
A separate Reference List is 
provided, cited correctly in APA 7 
formatting. 

Information gathered is relevant 
to the student’s area of inquiry.  
Information is shared in a 
formal annotated bibliography 
with a minimum of six or more 
academic resources. 
Annotation is in student’s own 
words. Separate Reference List 
is provided, cited correctly in 
APA 7 formatting. 

Information gathered lacks focus 
and depth of understanding of 
the area of inquiry. 
Structure allows student to 
access information but struggles 
to be coherent or logical. Relies 
heavily on the ‘voice’ of the 
original writer. Partial 
presentation of bibliography.  

Minimal information gathered. 
Lacks focus and depth of 
understanding of the area of 
inquiry. 
Content is either intentionally 
or unintentionally plagiarized.  
Does not present a 
bibliography. 

 Proposal The proposal demonstrates 
excellent  
evidence of synthesizing and 
analyzing knowledge of topic. 
The proposal provides multi-
faceted opportunities for 
students to examine and 
enhance their personal strengths 
and competencies. Inquiry 
question anchors and gives the 
project purpose. 

Proposal identifies student’s 
personal strengths and 
competence. Demonstrates 
coherent skills in synthesizing, 
and analysing knowledge of 
topic. Inquiry question pertains 
to the project.  

Proposal doesn’t fully reflect 
connections to student’s 
personal strengths and 
competence. Satisfactory skills 
in synthesizing, and analysing 
knowledge of topic. Inquiry 
question partially relates to 
project. 

Proposal does not identify 
student’s personal strengths 
and competence. Less than 
basic skills in synthesizing, 
evaluating and analysing 
knowledge of topic. Inquiry 
question is lacking or does not 
relate to the project. 

Planning Reflects outstanding process of 
planning over the duration of the 
project. Has set realistic and 
challenging goals. Consistently 
follows the due dates outlined in 
the project criteria. Planning 
demonstrates adaptability and 
initiative as Capstone 
progresses.   

Reflects competent level of 
planning: Has set realistic 
goals. Mostly follows the due 
dates outlined in the proposal, 
while demonstrating 
adaptability as Capstone 
progresses.   

Reflects satisfactory level of 
initial planning: Follows some 
due dates outlined in the 
proposal. Requires prompting 
and lacks initiative when dealing 
with changes in Capstone 
progress.  

Reflects less than satisfactory 
level of planning: 
Has not followed the due 
dates outlined in the proposal. 
Demonstrates rigid resistance 
to obstacles and feedback. 

Journal of 
Progress 
 
 

Reflects maximum effort and 
time commitment to the project. 
Entries are self-reflective and 
done on a minimal bi-weekly 
basis. Reflections focus on 
progress already made, 
challenges encountered, 
solutions found and next steps. 
Entries include extremely 
detailed evidence. 

Reflects effort and time 
commitment above minimum 
project requirement. Entries are 
done on a weekly or bi-weekly 
basis and include most agreed 
upon aspects.  Reflections 
focus on progress already 
made, challenges encountered, 
solutions found and next steps. 
Entries include detailed 
evidence.   

Reflects effort and time 
commitment at or slightly below 
minimum project requirement. 
Entries are done on an 
inconsistent basis but include 
agreed upon aspects. 
Reflections minimally 
demonstrate progress already 
made, challenges encountered, 
solutions found and next steps. 
Minimal evidence provided. 

Reflects effort and time 
commitment that fall short of 
the minimum project 
requirement. Entries lack key 
details or are incomplete.  
 

Final Journal 
Reflection 

  
 

Response demonstrates an in-
depth reflection on Capstone 
experience and personal growth 
referencing all six core 
competencies. Reflections are 
insightful and well supported 
using clear, detailed examples of 
growth are provided. 

Response demonstrates a 
detailed reflection on Capstone 
experience with all six core 
competencies included. 
Reflections are supported with 
appropriate examples of 
growth. 

Response demonstrates a 
minimal reflection on Capstone 
experience. Reflections are 
unsupported. Examples, when 
applicable, are superficial, not 
included or are irrelevant to the 
assignment. 

Response demonstrates a 
lack of reflection on Capstone 
experience. Viewpoints and 
interpretations are missing, 
inappropriate, and/or 
unsupported. Examples, when 
applicable, are not provided. 

Final Product 
of Chosen 
Strand(s) 

Creates a unique and authentic 
product that extensively reflects 
and honours pursuit of inquiry 
question and student proposal. 
Product is innovative and 
demonstrates outstanding quality 
which is refined and appealing. 

Creates a high-level original 
product or performance that 
relates to the inquiry project. 
Quality product produced that is 
polished. 

Create a satisfactory product or 
performance that minimally 
relates to the inquiry project. 

Reflects very little quality of 
product or performance. 

Evidence and 
Artifacts 

Evidence and artifacts represent 
progression of project and 
demonstrate quality and depth of 
learning.  Artifacts demonstrate 
critical thinking and personal 
growth that ties into the inquiry 
question. Provides a 
comprehensive picture of 
student’s Capstone journey. 

Evidence and artifacts 
represent sufficient depth of 
learning.  Connections to the 
overarching theme of the 
Capstone are clearly 
established providing a general 
picture of the Capstone 
journey.  

Minimal evidence and artifacts 
represent superficial learning. 
Connections to the overarching 
theme of the Capstone are 
inconsistent and lack clarity.  

Insufficient evidence and 
artifacts. Connections to the 
overarching theme of the 
Capstone are unclear or 
absent.  
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Capstone Presentation
 

The final phase of the Capstone is a conversation celebrating your learning journey. Your 
conversation should be supported by audio/visual aids. 
 
Professionalism 
Appearance: you should be dressed appropriately for your conversation. Your dress and 
personal appearance is an important part of the discussion.  
 
Attendance: you need to arrive at least 15 minutes before your scheduled time. If using   
equipment or any technology, you must make sure that it is set up before presentation starts. 
 
Presentation 
Whatever your method of presentation, you should begin or conclude by introducing yourself 
and your Capstone Project. Your goal is to provide the audience with a clear and concrete sense 
of what you did and what you gained from the experience. 

● Have a recognizable introduction and conclusion 
● Describe the content of your research, project or event. 
● How was your project a challenge for you? How did it stretch or enhance your skills and 

knowledge? 
● Include audio/visual aids (poster, PowerPoint, Prezi, video, performance, demonstration, 

etc.,) that will help your audience better understand what you learned from your 
Capstone Project. 

● If your project resulted in an actual product, this product or pictures of the product need 
to be part of your presentation. 

● If you choose to use a video clip to support your presentation, it cannot be longer than 
1:30 seconds. 

 
Throughout your presentation, you must show evidence of the 6 Core Competencies 

through depth of understanding of your topic, the progression you achieved throughout 
your project and the self-reflection you went through. 

 
  
 
Remember that you are the expert and have invested a significant amount of time and 
energy into this project. Speak clearly and with appropriate pace. Show your confidence 
and enthusiasm for what you achieved. This a huge accomplishment and you should be 
proud of yourself!!!  
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Helpful Presentation Tips 

Introduction Introduction is creatively designed to effectively engage the audience.  

Organization Effectively presents information, findings, and supporting evidence so listeners 
can follow the line of reasoning; organization, development, and style are 
appropriate to task, purpose, and audience.  

Link between 
research and 
actions 

Thoroughly identifies and explains the link between research and actions. 

Core 
Competencies 

Clearly identifies, explains and connects to the 6 Core Competencies. 

Presentation of 
knowledge and 
ideas 

Effectively use speech to communicate key ideas.    

Delivery Use appropriate voice projection, inflection, eye contact and dress professionally.  
Keep appropriate pacing and respect audience member’s time. Use positive and 
confident body language.  

Vocabulary Use academic and domain-specific words and phrases, and clarify unknown 
words and phrases. 

Visual aids Strategically use digital media and/or visual displays of data to express 
information and enhance understanding of findings, reasoning and to add 
interest. 

Audience  Be prepared to respond to questions. 
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Final Capstone Website Expectations 
 
Your website needs to be completed with: 
 
You need to 5 tabs set up with the following in each: 
 
q Home Page (Standard Page) 

q Picture of you 
q Your name 

 
q All About Me (Standard Page) 

q A short biography about yourself 
q Pictures 

 
q Portfolio (Blog Page) 

q All Life Connections assignments uploaded need to have a short sentence of 
explanation 

q All About Me Large Poster 
q 16 Personalities Sheet & Reflection Write Up 
q Academic & Personal Achievement Mind Maps & Write Up 
q 12 Rules of Life 
q Ignite Talk  
q Transition Plan (Plan A & B) 

 
q Evidence & Artifacts (Blog Page) 

q Capstone Mind Map 
q Capstone Proposal Draft 
q Resume (edited good copy version) 
q Cover Letter (edited good copy version) 
q Edited GOOD copy of Proposal 
q Reference List 

q APA formatting of all your sources in alphabetical order 
q See example on page 21 
q Literature review of all information gathered 

q Final Product  
 

q Blog/Journal (Blog Page) 
q A minimum of 4 blog posts that are WELL DETAILED and at least ½ page in length 

(see rubric on page 16 of Capstone booklet). 
q Each post should include IMAGES AND EVIDENCE OF YOUR PROGRESS. 
q FINAL JOURNAL REFLECTION uploaded. (See rubric on page 15 of Capstone 

booklet). 
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Final Capstone Expectations -  TO DO LIST 
 
Please take the time to look at the Capstone Portfolio Rubric on page 16 in your Capstone 
booklet for assessment details.  
 
Capstone Product 

q Upload your final product to TEAMS (picture, youtube link to your video, paper etc.) 
q Upload a copy to Evidence & Artifacts tab on your website  

 
Good Copy of Capstone Proposal 

q Upload to TEAMS 
q Upload to Evidence & Artifacts tab on your website 

 
Reference List 

q APA formatted list (Please see example and instructions on page 21) 
q Upload to TEAMS 
q Upload to Evidence & Artifacts tab on your website 

 
Website 

q See page 19 for specific details of what each tab should include. 
 
Transition Plan 

q Upload to TEAMS 
q Upload to Portfolio tab on your website 

 
Final Reflection 

q Refer to page 15 in Capstone booklet for expectations 
q Upload to TEAMS 
q Upload to Blog Journal tab on your website 

 
Prepare for Interview 

q Create a PP or other form of digital presentation using only pictures and the titles 
provided (NO text on slides or reading from cue cards). 

q Bring the following artifacts with you: 
q Personal artifact (something that defines who you are and tells a story) 
q Academic artifact (something from your Grade 11/12 year you are most proud of) 
q Capstone artifact (your final product) 
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Creating a Reference List  
 

q The word “References” is centered as a title at the top of your page. It is NOT underlined, 
bold or italicized.  

q Citations are left aligned and alphabetically ordered by author last name. 
q Double-spaced. 
q “Special” Hanging indents are used for any citations that take up more than one line 
q Times New Roman, 12 point font is the ONLY type that should be used. 

 
 

How to Create a Hanging Indent in Microsoft Word 

1. Highlight your entire list. 
2. Right click on your mouse and select the “paragraph” option. 
3. Under the “Indentation” section, in the “special” category,  select “hanging”. 
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